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\ Procedures Name: \ Disposable Item Reduction on Campus

Procedures Information:

Code: PRO 102 SDG 12 P5 N 1
Issue date: 2018

Revision, Date: V04, 2024

Evaluation Frequency: Yearly

Level of Confidentiality: Public

Pages: 2

Procedure Approved Date: 22 Feb 2018

Decision of the Deans Council: | 24 July 2018/2019

Responsibilities and implementation:

Follow-up, review and Strategies and Policies Committee, Sustainability and
development: Ranking Office

Accreditation: Human Resources and Institutional Development Unit
Application (scope): Reduce the consumption of single-use materials across all

university facilities, including stationery, food utensils, and
packaging materials, and promote the use of reusable or
biodegradable alternatives.

Procedure Steps:

# Step
1. Assess Disposable Material Consumption:
e Inventory all disposable materials used on campus.
o Identify the activities and departments that consume the most single-use
items.
2. Implement Gradual Ban Policies:
e Issue guidelines to reduce the use of single-use materials.
o Gradually ban the purchase or use of non-biodegradable items.
3. Provide Sustainable Alternatives:
o Offer reusable dining utensils and cups.
e Replace single-use office supplies with biodegradable or recyclable
materials.
4. Conduct Awareness Programs:
e Launch campaigns targeting students and staff to emphasize the
importance of reducing disposable materials.
e Organize workshops to introduce available sustainable alternatives.
5. Redesign Operational Processes:
e Adjust food and service delivery mechanisms to minimize the use of
disposable materials.
o Strengthen the role of campus facilities in offering sustainable options.
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6. Collaborate with Suppliers:

e Include sustainability criteria in procurement contracts to avoid
disposable items.
e Encourage suppliers to provide sustainable alternatives.

7. Introduce Incentive Systems:

o Reward students and staff who consistently use sustainable alternatives.
o Encourage university events to minimize the use of single-use items.

8. Monitor Performance:

o Establish a system to measure and document progress in reducing
disposable materials.
o Prepare periodic reports detailing quantities reduced and replaced.

9. Continuous Development:

o Periodically review policies to reduce disposable materials.
o Update plans based on identified needs and challenges.

= Related Forms:

# Form Name

Disposable Material Consumption Assessment Form.
Performance Monitoring Form.

Awareness Campaign Form.

Participation Incentive Form.
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